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CIRCULAR

On 13" September 2022, from 12pm onwards, a Guest lecture will be
organized for Sy BCom students on ‘Effective ways of writing Business
Reports’ by the commerce department in room no 301.
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St. Mira’s College for Girls, Pune
Autonomous — Affiliated to Savitribai Phule Pune University

Commerce Department

A Guest L ecture
(For the year 2022-2023)

On 13" September, 2022, a Guest lecture was organized in room no 301, on ‘Effective ways
of writing Business Reports’ for the Sy BCom students. Ms. Anoushka Sachdev Alumni
serves as the technical coordinator for Northern Trust.

The speaker focused on how to write a good business report, and how to construct
appropriate words for a statement in a report, she also emphasized that report writing needs a
thorough knowledge and research of a subject.

There were fifty participants were present for this session. It was a very interactive session;
and provided students with a useful insight to write a good report.

Signed by
Teacher In-charge

Jyoti Chintan

‘-.._.

5 %j
:\,\ .S?

Signed by: Jaya Rajagopalan
es Reason: NAAC
W DOCUMENTATION
Location: Pune, India
Date: 18-Nov- 2023 (12:50 PM)


IQAC
Stamp


St. Mira’s College for Girls, Pune
(Autonomous — Affiliated to Savitribai Phule Pune University)
Pictures: 1 & 2
Guest Lectures on Effective Report Writing Skills
13.09.2022
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Guest Lectures on Effective Report Writing Skills
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Picture: 2

s Etymology
REPURT = The term ‘Report’ is originated from the Latin word

‘reportare’ that refers to carry back. Therefore, to
report means to describe some event carried back to a
person who was not present

Business Report
Definition: Business Report implies a formal document

that presents facts, information, arguments, statistical
data, analysis of research, etc. related to business interest,
in a systematic manner. It is factual, orderly and unbiased
communication, prepared to serve a business purpose. It
is an analysis, evaluation, assessment OF review of specific

events, issues, set of circumstances, etc which concerns.
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S Mea’s College for Girls, Pune
Auntonomons (Afhliated to Savitribai Phule Pune University)
Eyvent Name: Ftfective W ays of Writing Business Reports,

Venue: Room no., 301,

Time @ R2pm onwards Date: 13/09/2022
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